SO GIAO DUC VA BDAO TAO HA NOI CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THPT NGUYEN GIA THIEU Doc 1ap - Tw do - Hanh phuc
SO: 301 /PC- QCDC - NGT

Ha Noi, ngay 22 thang 10 nam 2025

PHAN CONG NHIEM VU TRONG BAN CHI PAO
THU'C HIEN QUI CHE DAN CHU

Pé dam bao cong tac trién khai ké hoach diing thoi gian, nhiém vy, BCD phan
cong trach nhiém cho ting thanh vién trén nguyén tic

- Gan trach nhiém ca nhan vdi vi trj viée 1am, linh vuc phu trach

- Viéc phan cong can 1o nguoi, 10 viée, 10 trach nhiém

- Truong ban, pho truéng ban va céc tiéu ban hoat dong theo nguyén tic tap thé
lanh dao, c4 nhan phu trach., néu cao trach nhiém guong mau cia can b, vién chirc,
trong tam 1a trach nhiém nguoi ding dau. Cy thé héa phan cong nhiém vu BCD nhu
sau :

cong tac thuc hién qui che dan chu. Tong hqp, bao cdo qua trmh thuc hién cua dcm Vi
v6i co quan cép trén. Triéu tap, phan cong cong viéc cho timg thanh vién ban chi dao.

II. B/C Nguyén Thi Minh Chau — Ph6 ban: Phu trach cong tic vé quan li, sir
dung tai san cong. Truc tiép phu trach cong tic cong khai tai chinh, qui ché chi tiéu noi
bo.

I1I. B/c Nguyén Thu Huyén - Thu ki: C6 trach nhiém gitip ban chi dao tap hop
vian ban di, dén cua BCD. Tong hop cac s liéu, bao cdo truong ban, ghi chép bién ban
cac cudc hop, giup Truong ban trong soan thao bao cao, cong van cuia Ban chi dao.

IV. Phén cong tiéu ban

1. Tiéu ban thyuc hién qui ché dan chi cua Gido vién, nhan vién.
- D/c Vii Thi Ha Giang — t6 trudng

- D/c Lé Thi Thuy — uy vién

- P/c Nguyén Mai Anh — uy vién

2. Tiéu ban thuc hién qui ché dan chu cua hoc sinh

- P/c Nguyén Hanh Chi — T truéng

- B/c VUi Thi Thu Thuy — Uy vién

- P/c Lé Hong Linh - Uy vién



3.

Tiéu ban thyc hién QCDC trong tai chinh , quan li , sir dung tai san cong
P/c Lé Trung Kién — To trudng

D/c Bui Thanh Hoa — uy vién

b/c Ngb Van buong — uy vién.

4. Tiéu ban kiém soat ndi bo
- D/c Nguyén Thi Minh Chau - T6 trudng
- Bb/c Pao Thi Dung - ty vién
Céac to hoat dong trong linh vuc minh dugc tham gia phu trach , cudi thang hoac khi
c6 sy vu dic biét phai bao cdo ngay v6i Trudng ban dé giai quyét kip thoi.

Noi nhdn:

- S6 GDDT;

- bang uy, BGH, TT
- Coéng bao

- Luu VT.

(Truwdéng Ban chi dao)
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